
Depending on specific needs and staffing levels, many 
organizations find they can experience significant cost savings 
by outsourcing a number of  critical financial functions. If  the 
organization finds it hard to justify having a full time book 
keeper or if  that person’s time would be better spent on higher 
level projects, outsourcing offers a viable, affordable alternative. 

In addition to traditional bookkeeping services such as check 
processing, invoice payment and monthly bank reconciliations, 
Outfitters4 offers services tailored to meet the 
specific needs of  nonprofits such as customized 
dashboards with fully integrated back-end functionality. Having 
such a dashboard allows you to easily track and pull reports 
that show where you stand financially, facilitating Board review 
and understanding so you can work smarter – not harder. It 
also eliminates the need to generate reports using manually 
constructed spreadsheets, thereby reducing errors. The robust 
back-end system provides improved accountability and makes 
it easier to make your case to potential supporters of  the 
organization.

If  your organization hasn’t outsourced before, you may be 
surprised at how easy it is to make the transition. First, 
Outfitters4 will meet with you to discuss the requirements 
of  the organization. This will be followed by a confidential 
review of  the current bookkeeping system and software, 
and of  the organization’s chart of  accounts. With this 
information, Outfitters4 will provide a quote for services, 
typically based on the number of  transactions and type of  
reports needed per month. O4 will work closely with you 
to establish reporting needs. 

With FastFund, O4’s accounting software, you can access as many different types of  reports as you wish without 
having to manipulate them in Excel; O4 will handle all data entry and set up so you never have to. 
Outfitters4 will customize the reporting to your specifications and will run all reports. With FastFund, you 
can have the type of  smart reporting you’ve always needed to make better decisions for your 
organization. And, perhaps best of  all, O4 can set up an unlimited number of  “view only” accounts so that 
you can share financial information with Board members or other entities you designate. Because FastFund is 
cloud-based, it’s possible to access your books securely from any web browser, anywhere, anytime, without extra 
hardware.

www.outfitters4.com  info@outfitters4.com  888.929.9499

“The transition was truly painless and 
once the system was in place, I found 
it easily saves me 7-8 hours a 

week. I really appreciate this because 
time is always at a premium. The system 
is cloud-based so everything I need is 
always at my fingertips. Working with 
Outfitters4 is saving us both time and 

money.”

Piers Clarkson, Executive Director 
Associated Artists of Winston-Salem

BOOKKEEPING 
SERVICES

Typical month to month bookkeeping 
services include the following:
•	 Invoice/Bill Payment 
•	 Donation/Payment Receipts 
•	 Review of  General Ledger each month. 
•	 Assistance with financial data for grant 

applications
•	 Check processing via online banking 

through client bank within 2 business 
days of  receiving invoices/payment 
requests

•	 Financial Reporting 
•	 FASB-117 compliant reports
•	 Report by funds, programs, grants
•	 Transaction Entry into FastFund, O4’s 

accounting software
•	 Budgeting & forecasting
•	 Bank Account Reconciliations and 

journal entry adjustment, as required
•	 Coordination of  audit and Form 990 

with audit firm


